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MEMORANDUM FOR: General Counsel 
Comptroller 

Director of Communi cat ions 

Director of logistics 

Director of Personnel 

Director of Security 

Director of Training 

Chief, Commercial Staff 

Chief, Management Staff 

Chief, Medical Staff 

Special Support Assistant to the DD/S 

Chief, Project Administrative Pl anni ng Staff 

SUBJECT : Special Requirement for On Duty Clerical 

Personnel 


6 


1. There exists an immediate Agency need for 135 clerical 
personnel to comprise a special task force. It is anticipated that 
external recruitment will provide the necessary personnel within 
the next few months but in the interim the use of on-board clerical 
personnel is essential. 

2. The qualifications required in personnel to be assigned 

are : 


a. Willingness to undertake night work involving 
three shifts (0700 to 1500, 1500 to 2300, 2300 to 0700) 
with rotation from each shift after one week. 

b. Specific qualifications will be met through two 
weeks of on-the-job training. Imping or other special 
clerical qualifications are not required. 

c. Insofar as possible, personnel should be GS-6 or 
below. 

Assignment of any GS-6 or below is desired but, in order to meet 
this requirement, the detail of any GS-9 or below for a period of 
six months is acceptable. 


Approved For Release^QQ2illlQ4 i G|A-RDP59-00882R000200280010-6 



or 

Approved For Release 2003/i j7o’4' : C1A-RDP59-00882R000200280010-6 


° f Personnel in conjunction with the appropriate 
evfnt a detern * ne the acceptability of all nominees! in the 

flSrtituSf 18 aCce P ted ’ the concerned will provide a 

^ersoLl^^tJ 1 " 6 ^ 0 " 8 ^ t0 provide the required number of 
personnel from their respective components by 21 Jfay 1956 The nn/q 

Se fl ^f, bUrd ! n based up ° n curren? duty ^engthTs i| Lw e f 

The schedule set forth below lists the number tcTbe providS by each 
DD/S component and the dates employees are to report for this new 
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be °l employees noQ iiaated against these quotas should 

submitted to the Personnel Assignment Division, Office of Personnel 

111 f"“ “elr reporting d^tef InleScti^ ' 
ShJhThi f assi s nment please stress to them that the work to 

iSortScJ to e t.S r S aSSign ! d 18 ° f a very hi S h Priority and of utmost 
importance to the Agency and our Government. 

on ai?'nf«™° 0BnlZe th f thls of Personnel will create a hardship 

on all offices concerned and that it may be necessary to considerthr P 
suspension or enrtaihsent of certain activities. T£l£ Se glS to 
discuss this aspect of the problem if it arises. 


n. K. WfLLTiL 

Deputy Director 
( Support ) 
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